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Closeout and Detail Reports 



Closeout (5213)  

• Deputies will access the 

Closeout for the Day event 

to close out cash drawers.  

• The close out operation 

will produce a money 

breakdown by payment 

type for a cash drawer and 

record a time stamp when 

the operation was 

performed.  

• The Closeout Payment 

Report is the only report 

that will print at closeout. 

• Other reports to support 

the Closeout Payment 

Report can be produced in 

the Detail Reports event. 

 



Payment Type (5211)  

 

• Shows cash drawer 

operations including 

the amount of cash, 

charges, checks, etc. 

with a quantity for 

each and the grand 

total.   

• This report is very 

similar to the Closeout 

Report 5213. 

 



Fees Report 

(5241)  

 

• Gives a 

summary for a 

workstation of 

all account 

codes and 

amount and 

quantity for 

each. 

• This includes 

totals for 

customer, 

subcontractor, 

dealer titles 

and internet 

with a grand 

total for the 

cash drawer. 

 



 

 

Transaction Reconciliation 

(5231) 

 

• This reports displays every 

transaction a particular 

workstation/employee has 

done and can be sorted by 

employee and run by date 

range.   

• It shows the grand total for 

the entire day/time period, 

customer name and what 

type of transaction was 

processed.  

• This report is very helpful 

when trying to find 

discrepancies in checks 

collected or change given 

to a customer. 

 



Inventory Detail 

(5161) 

 

Lists all inventory 

issued including 

the workstation, 

quantity sold, 

reused, reprinted 

and the inventory 

code. 

 



Inventory Summary 

(5221)  

 

Displays 

• item description, 

item year (if 

applicable), 

• quantity sold, 

• quantity voided,  

• quantity reused 

and  

• quantity reprinted, 

for each 

workstation. 

 



Current Status (5212)  

 

 

Similar to a closeout 

(but not a closeout).   

 

Helpful in determining 

how much money a 

particular workstation 

has collected up to a 

certain time of the day.   

 

 



 

 

Substation Summary Reports 



Substation Summary 

Batch (5921) 

Substation Summary 

Payment Type Report.  

This report is only printed 

at the substation. 

   

It displays the payment 

type for customer, 

subcontractor, dealer and 

internet transaction 

amounts, and reflects the 

total amount received for 

each payment type (i.e., 

check, cash, money 

order, etc.) for all 

workstations in the 

substation. 

 



Substation 

Summary Fees 

Report (5922)  

 

Prints the fees 

collected and sorts 

by: 

• description,  

• customer amount 

(qty), 

• subcontractor 

amount (qty),  

• dealer title 

amount (qty), 

• internet amount 

(qty), and  

• total amounts and 

quantities for all 

workstations in 

the substation.  

 



Substation Summary 

Inventory Report (5923)  

 

This report displays: 

 

• item description,  

• item year (if applicable),  

• quantity sold,  

• quantity voided, 

• quantity reused, and e 

quantity reprinted for all 

workstations in the 

substation. 

 



Balancing Substation Summary 

to Countywide 



Countywide Batch 

(5901)  

This report displays: 

• Payment type (i.e., 

check, cash, money 

order, etc.)  

• Customer,  

• Subcontractor,  

• Dealer and  

• Internet transaction 

amounts.  

• Reflects the total 

amount received for 

each payment type.  

• Substations will each 

have a separate page 

with totals for that 

office. There will be a 

summary page that 

sums each substation 

and the main office. 

 
 

 



Countywide Fees 

Report (5902)  

 

This report displays: 

• Fees collected   

• Sorts by fee type 

(i.e., title, 

registration, sales 

tax, and young 

farmer),  

• Amount received 

for each fee type 

• Total amount of 

refunds and hot 

checks, and  

• Report total 

(Breaks down the 

totals for main 

office/substations.) 

 



Countywide 

Inventory Report 

(5903)  

 

This report displays: 

• item description 

• item year (if 

applicable) 

• quantity sold, 

• quantity voided, 

• quantity reused  

• quantity reprinted  

 

• This will show a 

breakdown of the 

inventory issued, 

the quantity and 

the totals for main 

office and 

substations. 

 



Title Package 

(5911)  

 

Lists all title 

transactions from 

the previous day by: 

• Workstation 

• Batch Number 

• Transaction ID, 

• Date of 

Transaction and  

• Batch Totals.  

 

A copy of this report 

is sent to VTR 

Headquarters, with 

appropriate title 

transactions.  

 



Completed Set-Aside 

Transaction (9021) 
• If there are any set-

asides left in queue 

from the day before, 

they would be on this 

report with instructions 

that the transaction 

would need to be 

canceled.  

• If the clerk is trying to 

closeout and has a 

set-aside, the system 

will display the 

message ‘A set-aside 

transaction exists.’  

The clerk must go to 

‘Miscellaneous’ at the 

main menu and select 

‘Complete Vehicle 

Transaction’ and 

either complete or 

cancel the transaction 

before closing out.  

 



Balancing POS Reports 

To Mainframe Reports 

 

Countywide Reports To  

Week To Date 



Week To Date  

To Funds Remittance 



Funds Transaction (4602)  

Lists all transactions, transaction IDs, transaction amounts and voided 

transactions for title and registration transactions. The report is downloaded 

automatically at the county.   



Funds Summary 

(4603)  

 

• Produces a summary 

of all accounting 

descriptions, the 

amount collected for 

each, the quantity 

collected and voided. 

 

• The report is 

downloaded 

automatically at the 

county. These reports 

contain information 

that deals with both 

title, registration or 

TxIRP transactions. 

 



Funds Remittance (4604)  

 

• Produces a summary of 

all funds categories and 

amounts collected during 

a unique reporting 

period.   

• Indicates the amount of 

monies needed to be 

paid to TxDMV and to the 

county.   

• The report is downloaded 

automatically at the 

county on a daily basis 

for titles and weekly for 

registration and TxIRP.  

• These reports contain 

information that deals 

with both title, registration 

or TxIRP transactions. 



Week To Date 

To  

Month To Date Reports 



Week-to-Date Cash Drawer 4552  

Lists the fees collected each day by each workstation and each 

substation/workstation. 

 



Week-to-Date 

Consolidated 

Collections Report  

456B2  

 

Lists all fees by the 

day, source of 

money and type of 

fee collected. 

 



Month-to-Date Fees 

458B2  

 

Contains consolidated 

collections for the 

entire month by week. 

 



Inventory Reports and 

Inventory Control 



Batch Inventory Action Report (9901)  

 
Alerts the county to inventory problems.  It 

is an exceptions and informational report 

that notifies the county of current status and 

potential problems for the previous day’s 

inventory transactions.   
It is divided into 11 parts: 
• The following inventory items were issued and not 

removed from inventory. 

• The following inventory items were marked as re-issued 

voided inventory since they were voided and reissued. 

• The following inventory transactions with inventory were 

voided. 

• The following inventory items (which were on hold due 

    to technical problems) were returned to inventory. 

• The following inventory items are currently on hold by       

the hold/release event. 

• The following entities are below their minimum 

    inventory level.  

• The following entities are above their maximum        

inventory level. 

• The following inventory was deleted using the inventory 

    delete event (excludes voids).  

• The following inventory items were mismatched. 

• The following inventory items were reprinted on POS. 

• The following inventory items were printed on RSPS 



Monthly Production 

Report 



Monthly Production 

(9482)  

 

• Shows an employee’s 

production for the 

entire month.   

• It includes the 

transaction code and 

how many times it was 

accessed during a day 

along with a grand 

total for the month.   

• Often used by county 

clerks to determine if 

there is any fraudulent 

activity being 

performed by checking 

the number of voids 

being performed or 

replacements.  

 



Registration and Title Summary 

Report 



Registration and 

Title Summary 

Report (9352)   

• This report is 

generated on the 

4th working day 

of the month and 

downloaded 

along with the 

other mainframe 

reports.   

• It contains two 

parts. The first 

part shows the 

item descriptions, 

items sold counts 

and the void 

counts. It also 

contains the 

accounting fees 

and amounts 



 

These are broken 

up into Subtotals 

(with report totals): 

  

• Title 

• Registration 

• Sales Tax and 

• Young Farmer 

 

The totals listed on 

the report are for 

the calendar month. 

Registration and 

Title Summary 

Report (9352)   



The second 

portion of this 

report shows 

the receiving 

entity for 

each funds 

category.    

Registration and 

Title Summary 

Report (9352)   



This portion is 

also broken up 

into the Title, 

Registration, 

Sales Tax and 

Young Farmer 

Subtotals with 

totals for the 

entire report.  

 

Registration 

and Title 

Summary 

Report (9352)   


